HYRUM CITY

POSITION DESCRIPTION

(NON-EXEMPT)

POSITION TITLE: Apprentice Lineman

DATE OF REVIEW:  03-27-2016 






















BRANCH:  Public Works

DEPARTMENT: Power 
REPORTING RELATIONSHIPS:

POSITIONS REPORTS TO:
POSITIONS DIRECTLY SUPERVISED:
Power Superintendent


None


City Administrator

POSITION PURPOSE:

Responsible for assisting in the implementation of City power projects in accordance with established goals.  Completes both aerial and underground construction activities to supply residents with electricity.  Assists with maintenance of all electrical system components and keeps appropriate records and reports to document activities.  Helps with inventory management and responds to resident power needs courteously and promptly.  Assists other departments with operations as necessary.

NATURE AND SCOPE:
This position requires good organization and mechanical abilities.  A knowledge of electrical systems and operations and good communication and public relation skills are critical to the successful execution of this position.

ESSENTIAL FUNCTIONS AND BASIC DUTIES:

1. Assumes responsibility for effectively assisting in the maintenance and installation of electrical equipment.

a. Performs all aerial construction activities including digging holes, framing and setting poles, installing hardware, installing wiring, hanging transformers, completing fuse cutouts, installing lightening arresters, terminating underground operations, installing guy wire and anchor plates, and finishing primary and secondary metering.

b. Performs underground construction activities including preparing the ground, digging trenches, installing conduits, laying cable marking tape, pouring concrete and transformers pads, setting pad mount transformers, installing grounding grids, and installing load break elbows, terminators, primary and secondary wiring meters, and P.T.s and C.T.s for metering.

c. Assists with maintenance of all City power systems and equipment including energized lines, sub-stations, transformers, fuse cutouts, lightening arresters, underground lines, padmount transformers, insulators, and City street lights.  Insulates sub-station and checks battery back-up and safety systems.

d. Assists with maintenance and repair of hydro plant in Blacksmith Fork Canyon.  Changes belts, brushes, coils, fuses, valves, and piping as needed.

e. Trims and grooms trees to maintain clearance between trees, and power lines.  Hauls all limbs and debris to dumping area that can’t be processed through tree chopper as necessary.  

f. Maintains all City sub-stations.  Sprays to prevent weeds and pests and cleans all area grounds.  May promote energy efficient operations and assists in the planning and implementation of power conservation practices.

2. Assumes responsibility for establishing and maintaining effective public relations with community members and external trade contacts.

a. Discusses problems and questions with community members.  Resolves or appropriately refers requests and problems.

b. Promotes goodwill and conveys a positive image of the City.

c. Responds to City work orders for jobs including replacing meters, installing light bulbs, removing fallen tress, and correcting power blinks.
3. Assumes responsibility for establishing and maintaining effective working relations with City personnel and management.

a. May complete stocking and inventory functions as required.

b. Maintains department records and reports.  Records sub-station meter readings, blinks and demand levels.

c. Assists and supports City personnel.  Operates snow removal equipment to remove snow as needed.  Maintains and cleans trucks and equipment.
d. Attends and participates in meetings as required.  Keeps management informed of area activities and concerns.
4. Assumes responsibility for performing other duties as required or assigned.
a. Inspects, repairs, and hangs Christmas lights and candles.

b. Completes special projects as assigned including water, sewer, road, cemetery, and parks maintenance.

c. Attends professional seminars and training sessions including those directed toward energy conservation.
d. Assumes responsibility for Electrical Department in absence of Superintendent as assigned.
e. Assumes responsibility with pager rotation.
f. Other duties as assigned.

PERFORMANCE MEASUREMENTS:

1. Conducts all construction activities effectively and efficiently and in compliance with established regulations and procedures.

2. Maintenance of all equipment, lines, sub-stations, and power plants is performed regularly and effectively. Repairs and replacements are timely and cost effective.

3. Required reports and records are complete and timely.

4. Positive public relations exist with Hyrum power users.  Questions, requests, and problems are promptly and courteously resolved.

5. Good coordination and effective working relations exist with other City departments.  Assistance is provided as needed.

6. Management is well informed of area activities and of significant concerns.

QUALIFICATIONS:

Training/Education/Certification:

· Must be a high school graduate or equivalent.   Must attend Line Worker Training Program through an accredited program.  Must pass fourth year Journeyman Test as a condition of employment.  Must possess or be able to obtain Red Cross Certification in Cardio-Pulmonary Resuscitation. May require various OSHA certificates and/or training. Must possess a Utah Operator’s License and Utah Commercial Driver's License (CDL) at a level appropriate to the equipment operated.

Required Knowledge:

· Knowledge of equipment, materials, and layouts of electrical power systems.
· Knowledge of the theory and principles of electricity. 
· Knowledge of the practices and techniques of electric utility overhead/underground transmission, distribution, and service line installation, maintenance, and repair. 
· Knowledge of the established safety standards and industry guidelines/regulations for the tools, equipment, and materials used in the installation, maintenance, and repair of overhead/underground transmission, distribution, and service lines and associated equipment. 
· Skill in establishing and maintaining effective working relationships with contractors, engineers, architects, other City employees/officials, and the public. 
· Skill in determining probable causes of service outages and corrective actions necessary to restore service. 
· Skill in performing journey level installation, maintenance, and repair work on high voltage over​head/underground transmission, distribution, and service lines. 
· Skill in operating a variety of tools and equipment used for the installation, maintenance, and repair of overhead/underground transmission, distribution, and service lines. 
Experience Required:

· Experience in construction and maintenance of power distribution system.
Skills/Abilities:

· Must maintain full alertness and concentration at all times. 
· Must interact well with co-workers, especially when working in stressful situations. 
· Requires adequate vision to operate a motor vehicle; ability to judge red, green and yellow traffic lights adequately to drive on highways; ability to differentiate red and green control lights on switching equipment; determine wire colors; and color of underground utility. Must be able to assess the status of fixtures (i.e. wires and devices) on top of a 45-foot pole from the ground; maintain full field of vision in all directions to assess proximity to energized wires, co-workers, movements of bucket and other equipment, or objects falling from above. Must be able to judge depth perception very accurately. Maintains visual abilities when working at night and in poor light and inclement weather conditions. 
· Must have sufficient hearing to be able to recognize audible hazards and warnings that may occur at job sites; while driving City vehicles; and to effectively communicate with the public and other employees. Must speak loudly and clearly enough to be adequately understood when on top of a 45-foot pole and speaking to a co-worker on the ground. Speak clearly, communicating by two-way radio. 
· While on a pole, must be able to work at full extent of his/her reach and lean back while using tools, often standing on one leg and in awkward positions. 
· Must be able to climb utility poles and climb in and out of buckets of aerial man lifts with tools and equipment. 
· Must be able to twist, kneel, and bend for associated tasks performed in the field (includes digging holes). 
· Requires ability to perform moderately heavy physical manual labor frequently lifting up to 75 pounds in connection with equipment. (Occasionally lifting 76-100 pounds.) 
· Ability to push wire through conduit. 
· Requires ability to operate City vehicles for travel to job sites. 
· Performs a variety of strenuous tasks outside with temperatures varying.
· Basic mechanical skills.
· Problem solving abilities.
· Attentive to detail.
· Able to complete projects.
· Must live within 10 miles of City Office building.
This list of tasks is ILLUSTRATIVE ONLY and is not a comprehensive listing of all functions and tasks performed by positions of this class. The approved class specifications are not intended to and do not infer or create any employment, compensation, or contract rights to any person(s). This updated job description supersedes prior descriptions for the same position. Management reserves the right to add or change duties at any time.
Signed:___________________________________________

Date:______________________

